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1. OOmme moJsoKeHusl.

1.1.1lenpr0 monokeHUss 00 0O0pabOTKe IMEPCOHANBHBIX TaHHBIX paOOTHHKOB (manee — IlomoskeHue) sIBIIIETCS
3allUTa TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB MYHHUITUTIAIHHOTO OIOKETHOTO 001I1e00pa3oBaTeIbHOTO
yupexnenust «bytoBo-KypbeBckasi ocHOBHast oOmieoOpa3oBaTeibHas IIKONMa» (Aajiee — YUpeKAeHUE) OT
HECaHKIMOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOI'O UX MCIIOJIb30BaHMS WM YTPATH, @ TAKXKE YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX IIMIl, WMEIOMHMX JOCTYyNl K TI€PCOHANBHBIM JaHHBIM DPaOOTHHKOB,
32 HEBBITIOJIHEHUE TPEOOBAHUK HOPM, PETYIUPYIOIIUX 00pabOTKY U 3alIUTy NEPCOHAIBHBIX JaHHBIX.
[Tonoxenue pa3paboTaHO B COOTBETCTBUU cO cTaThsiMu 85-90 Tpynosoro Koaekca Poccuiickoit denepannm,
Koncrurynueit Poccuiickoit @enepanun, I'paxnanckum kogekcoM Poccuiickoin denepanuun, PdenepanbHbIM
3akoHOM «O0 wmHbopMammu, WHGOPMANMMOHHBIX TEXHOJOTHIX M O 3amuTe wHpopManum», demxepaabHBIM
3ak0HOM «O TEepCOHANBHBIX NAHHBIX», MIPUKAa30M YTpaBieHUs 00pazoBaHus HUKOIBCKOrO MYHHUIMIAIBHOTO
paiiona «O0 yrBepxkxaernu [lonoxxeHns o 3ammure, XpaHeHUH, 00paboTKe U repeave MepCoOHATbHBIX TaHHBIX

2. OcHOBHbIE IOHSTHS.

2.1. I[J'I}l ueneﬁ HaCTOAIICTO [lonoxenus HCIIOJIB3YIOTCA CICAYIONINC OCHOBHBIC ITOHATHA

MEPCOHANILHBIC JlaHHBIE paOOTHHMKA — Jr00ass MH(OpMAIMs, OTHOCSINASACS K OIPEACICHHOMY WU
OTpeIeNIEeMOMY Ha OCHOBAaHMU TakoW HH(OpManuu paObOTHUKY, B TOM 4YHCIE ero (haMuius, HMs,
OTYECTBO, TOJ, MECAll, JlaTa U MECTO POXJCHUs, ajpec, CeMEHHOe, COIMANbHOE, MMYIIECTBEHHOES
MOJIOJKEeHUE, oOpa3zoBaHue, podeccHs, JOXOabl, Apyras uHpopmanus, HeooxoauMasi paboTOIATENO B
CBsA3U C TPYAOBBIMH OTHOIICHUSMU,

00paboTKa TEPCOHAIBHBIX JIAHHBIX — COOp, CHCTEMaTH3allvsi, HAKOIUICHHWE, XpaHCHHE, YTOYHCHUE
(oOHOBJICHME, UW3MEHEHHE), UCIOJb30BAHUE, pacHpocTpaHeHwe (B TOM 4YHCIE [epeaava),
o0e3nnyrBanue, OJIOKHPOBaHKE, YHUUTOXKECHUE TEPCOHANBHBIX JAHHBIX PAOOTHUKOB Y UpEIKIACHUS;

KOH(QHICHIMAILHOCTh TEPCOHANBHBIX JaHHBIX — 00s3aTeNlbHOE JUIsl COOJNIIOJICHUS Ha3HAYEHHOTO
OTBETCTBEHHOT'O JIMLIA, MOJIyYUBIIETO JOCTYIl K MEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHUE HE
JOIMYCKaTh UX paclpocTpaHeHust Oe3 coryiacusi pabOTHHUKA WIIM MHOTO 3aKOHHOTO OCHOBAHUS;

pacmpocTpaHeHUe TEPCOHANBHBIX JAaHHBIX — JCHCTBHSA, HANPABICHHBIC HA MEpeaadyy MepcoHaTbHBIX
JAHHBIX Pa0OTHHUKOB OMNpEIeICHHOMY Kpyry mui (mepeiada TepcOHANbHBIX JAaHHBIX) MM Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMUA JAHHBIMM HEOTPAHMYCHHOTO Kpyra JIMI, B TOM YHCJIE
0o0HapoZOBaHUE TICPCOHAIBHBIX JaHHBIX pPaOOTHUKOB B CPEACTBAX MAacCOBOW WH(pOpMAIIVH,
pasMmeneHne B MHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSAX HJIM TMPEIOCTaBICHHE JOCTyNa K
MEPCOHAILHBIM JJAHHBIM PAOOTHUKOB KAaKUM-JTHOO MHBIM CIIOCOOOM;

WCTIONb30BaHUE TEPCOHANBHBIX JaHHBIX — JEHCTBUS (Omepaluu) ¢ TePCOHANBHBIME JTaHHBIMH,
COBEpIIAEMbIE JOJDKHOCTHBIM JIMIIOM YUpEXJEHUS B UENSAX NPUHATHS PEIICHUN WM COBEPIUIECHUA
HHBIX JICHCTBHH, MOPOXKAAIONINX FOPUIUUCSCKUAC MOCICJACTBYS B OTHOIICHUH Pa0OTHUKOB JIMOO MHBIM
00pa30M 3aTparuBaroNIMX UX MpaBa U CBOOOIBI WIIH TIPaBa U CBOOOIBI JPYTUX JIHII,

OJIOKMpOBaHUE IEPCOHANBHBIX JIAHHBIX — BPEMEHHOE TpeKpalieHue cOopa, CHCTeMaTH3allHH,
HaKOIUICHHUS, UCIIOIBb30BAHMS, PACIPOCTPAaHEHHS IIEPCOHABHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIE UX
nepenayy;

YHUUYTOXXEHHE TEPCOHAIBHBIX JaHHBIX — JICHCTBHS, B PE3YJIbTaTe KOTOPHIX HEBO3MOYKHO BOCCTAHOBUTH
COZIep)KaHUe NEPCOHANBHBIX JIaHHBIX B MH()OPMAIIMOHHOW CHCTEME NePCOHATBHBIX JJaHHBIX PAOOTHHUKOB
WIH B pE3yNbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepuaibHble HOCHUTENH MEePCOHAIBHBIX JIaHHBIX
PabOTHUKOB,

00e3TMYNBaHNEe TIEPCOHATBHBIX JAaHHBIX — EHCTBU, B pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO OMPEETUTh
MPUHAJIEKHOCTD IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

o011e1oCTyHbIE TIEPCOHATBHBIE JaHHBIE — NIEPCOHAIBHBIE JAaHHbBIE, TOCTYI HEOTPAaHHMYEHHOTO KpyTa
JUI K KOTOPBIM MPEIOCTAaBICH C CcOrIacus pabOTHWKA WIM Ha KOTOphIE B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMH HE paclpocTpaHseTcsl Tpe0oBaHUe COONII0CHNST KOHQUACHIIMAIbHOCTH.
uHpOpMaLus — cBeAeHUs (COOOLIeHNS, JaHHBIE) HE3aBUCUMO OT ()OPMBI HX MPECTABICHUS.
JOKYMECHTUPOBaHHAs HMHQpOpManus — 3aQUKCHPOBAaHHAS HA MAaTepHabHOM HOCUTENE ITyTeM
JOKYMEHTHUPOBaHUS MH(OpMAIH ¢ PEKBU3UTAMH, MMO3BOJISIOMIMMH ONPENETUTh TaKylo MH(OpMALNIO
WM €€ MaTepHallbHbIA HOCUTEb.

3. CocraB nepcoHAJbHBIX JAHHBIX PA0OTHHKOB.

3.1.B cocTaB nepcoHabHBIX TaHHBIX PAOOTHUKOB Y UpPEXKICHUS BXOISIT:

aHKeTHBIE U Onorpaduyeckne TaHHBIE;
obpazoBanue;



— CBEACHUS O TPYAOBOM U OOLIEM CTaxe;

— CBECHUS O COCTAaBE CEMBH;

— MAaCTIOpTHHIC JaHHBIE;

— CBEACHUS O BOMHCKOM Y4eTe;

— cBeeHUs 0 3apaboTHOI IaTe;

— CBEACHUS O COLIMANBHBIX JIbIOTaX;

—  CHEUHaNbHOCTH,

— 3aHuMaeMasi I0JDKHOCTB;

— HaJW4He CYAUMOCTEI;

— ajJjpec MecTa )KUTEIbCTBA;

— JoMalHui TenedoH;

— MecTo paboThl WK y4eObl YWICHOB CEMbH U POJCTBEHHHKOB;

— coJlepaHue TPYAOBOIO JOTOBOPA;

— COCTaB JIEKJIapUPYEMbIX CBEICHUI O HAIMYMN MaTepUaTbHBIX IECHHOCTE;

— coJlepKaHue JIeKIapaluy, IoAaBaeMol B HATOTOBYIO HHCIIEKIIHIO;

— MOJJIMHHHKH U KOMUH MPUKA30B M0 JMYHOMY COCTaBY;

— JHUYHBIE JIeNla ¥ TPYOBbIE KHW)KKH COTPYIHUKOB;

— OCHOBaHUS K TIPUKa3aM I10 JHYHOMY COCTAaBY;

—  Jena, cofepiKallfe MaTepHalbl IO MOBHIIICHHIO KBATH()UKAIIUH U TIEPETIOITOTOBKE COTPYTHUKOB, HX

aTTECTalluH, CIIy>KEOHBIM PACCIICIOBAHUSM;
— KOIHMH OTYETOB, HANpaBJsieMbIe B OPTaHbl CTATHCTHKH.
3.2. JlaHHbIC TOKYMEHTHI SIBIAIOTCS. KOHOUACHIMATHHBIMH, TIPH 5TOM, YYUTBIBAsi KX MacCOBOCTh U €IMHOE MECTO

00pabOoTKH M XpaHEHUs - COOTBETCTBYIOIIMH IpH() OrpaHUUCHUS HA HUX HE CTaBHTCSL.

4. O0padoTKa NepPCOHATbHBIX JAHHBIX.

4.1.B memsix obecrnedeHHUs MpaB W CBOOON paOOTHWKA YUpEXKJEHHE W €ro MPeICTaBUTENTH IMpH 00paboTke
MEPCOHATBHBIX TaHHBIX pA0OTHUKA 005M3aHBI COONIOIATE CIIEAYIONINE 00Ie TPEOOBAHMS:

41.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O0paboTKa TEePCOHANBHBIX JaHHBIX PAOOTHUKA MOMKET OCYIICCTBIATHCS HMCKIIOYHTEIBHO B IICIIAX
oOecrieueHusi COOJIOACHUS 3aKOHOB U HMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJICHCTBHS
paboTHUKAM B TPYIOYCTPOMCTBE, OOyYeHHH M TPOABIKEHUH IO CiIyxk0e, oOecriedeHrs ITMIHON
0e3omacHOCTH PaOOTHHUKOB, KOHTPOJII KOJUYECTBA W KA4yeCTBA BBINOJIHAEMOW pa0OThl H
o0ecrieueHus: COXpaHHOCTU UMYIIECTBA.

[Ipu ompenenennn oObeMa W copepkKaHUsS 0OpadAaTHIBAEMBIX TEPCOHANBHBIX JAHHBIX pPaOOTHHKA
paboTtonaTens AOKEH pykKoBojcTBoBaThes KoHcturynmein Poccuiickoit deneparum, TpyaoBbM
Konexcom u uHbIMU (heiepaabHBIMU 3aKOHAMH.,

[Tomyuenue nepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS KaK MyTeM MPEJCTABICHUS UX CaMUM
PabOTHUKOM, TaK ¥ IyTeM MOTyYEHHS UX W3 HHBIX UCTOYHHKOB.

[TepconanbHbIe JaHHBIE pAOOTHHUKA CIIEAYET MOJIy4aTh Y HETO caMoro. Ecim nepcoHanbHbIe TaHHBIE
pabOTHUKA BO3MOXHO MOJYYUTh TOJBKO Y TPEThel CTOPOHBI, TO PAOOTHHK JIOJIKCH OBITh YBEIOMJICH
00 3TOM 3apaHee M OT Hero JOJDKHO OBITh MONyd4eHO NMHChMEHHOE cornacue. PaboTomaTens gomKeH
COOOIIUTL pPabOTHUKY O IMEJIAX, MPEANojaraéMblXx MCTOYHHMKAX M CIIOCO0aX  IOJydYCHHS
MIePCOHANLHBIX JAHHBIX, 4 TaK )K€ O XapakTepe MOICKAIINX MOTyUYEeHUIO0 TIEPCOHATBHBIX TAHHBIX U
MOCIIEACTBUAX OTKa3a pabOTHUKA JaTh MMChbMEHHOE COTJIACHE Ha UX IMOTydeHHeE.

PaGoronarens He MMeeT mpaBa MOJIy4aTh U 00padaThIBaTh NEPCOHAIBLHBIC TAHHBIE PAOOTHHUKA O €T0
MOJINTHYECKHX, PEIIMTHO3HBIX U MHBIX YOCXKICHUAX U YaCTHOU KU3HU. B ciydasix, HEMOCPeICTBEHHO
CBSA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIECHUIM J@aHHBIE O YACTHOH JKM3HM pabOTHHKA
(vapOpManA O KH3HENEATEIILHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JUYHBIX OTHOIIEHHUI) MOTYT
OBITh TIOJTY4YEHBI 1 00paboTaHbl padoOTOAATEIEM TOJIBKO C €r0 MUCHBMEHHOTO COTJIaCHs..
PaGoromarenp He UMEET MPaBoO MOIy4YaTh U 00pabaTHIBATh IIEPCOHAIBHBIC TaHHBIC PAOOTHHKA O €ro
YJICHCTBE B OOIECTBEHHBIX O0BEINHEHUSIX HITH €r0 MPO(COI3HOM NEATEThHOCTH, 32 UCKITFOUEHUEM
ClIy4aeB, IPeyCMOTPEHHBIX (peepaibHbIM 3aKOHOM.

4.2.K obpaboTke, iepeaue U XpaHSHUIO TIEPCOHATIBHBIX JIAHHBIX PA0OTHHKA MOTYT HMETh JIOCTYI COTPYAHUKH:

Hupektop;
3aMECTUTENb TUPEKTOopa Mo yueOHO-BOCIIUTATEILHON padoTe



4.3. Vcnionp30BaHue MEPCOHATBHBIX TaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C LIEISIMU, ONPEACTUBIINMH UX
MIOJTyYEHHE.

4.3.1.

[lepconanbHbIe TaHHBIE HE MOTYT OBITh MCIOIB30BAHBI B IENAX MPUYMHEHHS MUMYIIECTBEHHOTO U
MOPAJIGHOTO Bpe€la TpakKIaHaM, 3aTPYAHCHHS peaM3allil MpaB W CBOOOA TpaxaaH Poccuiickoit
Oepepanuu. Orpanudenue npae rpaxknadH Poccuiickoit deneparmn Ha OCHOBE HCIOIb30BaHUA
nHpOpMaIu 00 WX COIMUAIBPHOM MPOUCXOKICHWH, O PACOBOW, HAIMOHAIBHOW, S3BIKOBOM,
pENUTHO3HOW W TapTUHHON NPUHAUISKHOCTH 3alpelieH0 U KapaeTcsi B COOTBETCTBUHM C
3aKOHO/IaTEIbCTBOM.

4.4.Hepe)laqa MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa BO3MOXHa TOJIBKO C COTI'J1aCHA pa6OTHI/IKa WUin B Cliy4dasx,
IpsAMO NPEAYCMOTPEHHBIX 3aKOHOAATCIILCTBOM.

44.1.

4.4.2.

4.43.

ITpu mepeqaye MepCOHATBHBIX JAHHBIX PAOOTHHKA PabOTOMATENb MODKEH COOMIOAATE CIIEAYIOIIHNE
TpeOOBaHUS:

HE cooOImaTh NepCcoHAIbHBIC TaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIacHs
paboOTHUKA, 332 UCKITIOYCHHEM CJIy4aeB, KOTJa 3TO HEOOXOAMMO B ILIEISAX MPEAYIPEKACHUS YTPO3bI
JKU3HU U 3I0POBBIO0 PAOOTHUKA, a TAKIKE B CIIydasX, yCTAHOBICHHBIX (PeiepaibHbIM 3aKOHOM;

HE COO0IAaTh MEPCOHALHBIC NaHHBbIC PaOOTHHKA B KOMMEPUYECKUX IIeNsX 0e3 ero MHUChbMEHHOTO
COTJIaCHS;

MPEaYIPEAUTD JIUII, TOTYYAIONINX MEPCOHATBHBIC JaHHbIC pA0OTHUKA, O TOM, YTO 3TH TAHHBIC MOTYT
OBITh WCIOJIb30BAHbI JIMIIb B ILENAX, JJS KOTOPHIX OHU COOOLICHBI, W TPeOOBaTh OT ITUX IIUII
MOATBEPXKICHUS TOTO, YTO 3TO MPaBUIIO cOoOM0eHO. JInIa, motyyaronye nepcoHaabHbIe TaHHbBIC
paboTHHUKA, 00513aHbI COOJIIO/IATh PEKUM CEKPETHOCTH (KOH(PUACHIIUAIBHOCTH). JJaHHOE MONI0KECHUE
HE pacrpoCTpaHsIeTCs Ha OOMEH MEePCOHALHBIMHU TAHHBIMU PA0OTHHKOB B MOPSJIKE, YCTAHOBICHHOM
(henepanbHBIMH 3aKOHAMHU;

paspelars AOCTYN K IEePCOHAIbHBIM JaHHBIM PaOOTHHUKOB TOJIBKO CIIELHHUAIbHO YINOJHOMOYEHHBIM
JULaM, ONpPENENeHHBIM MPUKa30M II0 OPraHHU3alM{, MPHU 3TOM yKa3aHHBIE JHIA JOJDKHBI MMETh
[IPaBO IIOJy4aTh TOJIBKO TE€ IEPCOHAJbHBIE IaHHbIE PaOOTHUKA, KOTOpblE HEOOXOOUMBI [UIS
BBITTOJIHEHHST KOHKPETHBIX (PYHKIIHIA;

HE 3ampaiinBaTh HHPOPMAIMIO O COCTOSIHUH 3[J0POBbSl Pa0OTHHKA, 38 UCKIIOYEHHUEM TE€X CBEICHMH,
KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBINOJHEHUS paOOTHUKOM TPYI0BOH hyHKINY;

nepeaaBaTb IMEPCOHANbHbIE JaHHbIE paOOTHUKA NPEACTABUTENSAM pPAOOTHUKOB B IOPSIKE,
ycraHoBieHHOM TpynoBeiM Koxekcom, W orpaHuuuBaTh 3Ty HHGPOPMALHUIO TOJIBKO TEMHU
MEPCOHANBHBIMU JAaHHBIMH PAa0OTHHMKA, KOTOpPhIE HEOOXOIUMBI MJISl BBIOJHEHHUS YKa3aHHBIMHU
MPECTaBUTEISIMHA UX (DYHKITHHA.

Hepez[aqa MNEPCOHAJIIBHBIX JAHHBIX OT ACPIKATECIIA UJIN €ro HpGZ[CTaBI/ITCJ'Ieﬁ BHCIHIHEMY HOTpeGI/ITeHIO
MOXKET [JOIIYCKAaTbCd B MHHHMAJIbHBIX o0beMax ¥ TOJILBKO B OCIaX BBIIIOJIHCHHSA 3aJ1ad,
COOTBCTCTBYIOIIINX 00BEKTUBHOM IMPUYINUHC (:60pa OTHUX JAaHHBbIX.

[lpu mepenave mnepcoOHANBHBIX JAHHBIX PAaOOTHHKA MOTPEOUTEISIM 32 MPEeNibl OpraHU3alHd
paboTozmaTens He JOJDKEH COOOLIATh 3TH JaHHBIE TPETheH CTOPOHE 0e3 MHCbMEHHOTO COIJIacHs
paboTHUKA, 32 MCKIIIOYEHHUEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LIENAX NPENyNpeKICHUS YIPO3bl
KHU3HH U 3I0pPOBBIO PAOOTHHUKA WIIH B CITy4asiX, yCTAHOBJICHHBIX (pefiepabHBIM 3aKOHOM.

4.5.Bce mMepbl KOH(UACHIIMAIBHOCTH TIpH cOope, 00paboTKe M XpaHEHUH NMEPCOHATIBHBIX JaHHBIX COTPYIHUKA
pacmpocTpaHsoTCss Kak Ha OyMaKkHble, TaK W Ha DJIEKTPOHHbIE (ABTOMATH3MPOBAaHHBIC) HOCHTEIN
WHPOPMAIIUH.

4.6.He momyckaeTcst OTBEYATh Ha BOMPOCHI, CBA3AHHBIE C Tepeaaueii mepcoHanbHON HHPOPMAITUH 110 TeIePOHY
win akcy.

4.7. XpaHeHre TepCOHAIBHBIX MAaHHBIX JOJHKHO MPOMCXOIUTH B MOPAIKE, MCKIIOYAIONIEM HX YTpaTy WIH WX
HEIIPaBOMEPHOE UCIIOJIb30BAHKE.

4.8.Tlpu TpHUHATHH pEUICHWI, 3aTparvBarOIMX HHTEpechl pabOTHWKA, padOTOjaTeNnh HE WMeeT IpaBa
OCHOBBIBATbCS HA MEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MMOJYYEHHBIX HCKIIOYHTENBHO B PE3YNIbTaTe HX
aBTOMATH3MPOBAaHHOK 00pabOTKM MM 3JIEKTPOHHOTO MonydeHus. Paboronarenp ydyuTHIBaeT JIMYHBIE
KadecTBa pabOTHHKA, €ro JJ0OPOCOBECTHBIN U () (EKTHUBHBIA TPY/I.

5. KoMiuiekc 10KyMEHTOB, CONPOBOKAAN MM npouecc oGopMiIeHHs TPYAOBbIX OTHOLICHUH

padoTHHKA B YUpeKAeHHUH IIPH ero npueme, nNepeBoje U yBOJIbLHEHUH.



5.1. Ung

opManus, NpeacTaBsiCMas pa60THI/IKOM IIpU NOCTYIJICHUU Ha pa60Ty B quem;[eHHe, JOJDKHA UMCTh

JOKyMEHTalIbHYI0 (opmy. [Ipy 3akiroueHnH TpyaoBOTO JOTOBOpa B COOTBETCTBHU co cT. 65 TpymoBoro
kojekca Poccuiickoit demeparuu JIMIO, IOCTyHAaloIee Ha paboTy, MPEAbSIBIIET pab0TOAATEIIO;

5.2.1Ipn
KapT

nacnopT rpaxzaannHa Poccuiickoit @enepannn;

TPYAOBYIO KHMXKKY, 32 UCKITFOUEHUEM CITy4aeB, KOT/Ia TPYIOBOM JOTOBOP 3aKJIIOUAETCs BIIEPBbIE WU
pabOTHUK MOCTyNaeT Ha paboOTy Ha YCIOBUIX COBMECTUTENBCTBA, INOO TPyAOBasi KHUKKA y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ yTPaToil WK IO APYTHM IPUUUHAM;

CTPaxoBOC CBUACTCIILCTBO rOCyJapCTBEHHOI0 MIEHCUOHHOI'O CTPaXOBAHUS,
JAOKYMCHTBI BOMHCKOI'O y4ye€Ta — JJIA BOCHHOOOS3aHHEIX U Jijn, noAJIC)KalliuX BOMHCKOMY YUCTY,

JIOKyMEHT 00 00pa3oBaHUy, 0 KBATN(UKAINN WM HATHIAN CHIETIHATBHBIX 3HAHUN — TIPU TOCTYIICHAN
Ha paboTy, TPEOYIOIIYIO CIICIUATBHBIX 3HAHUHN WU CIICIIUAIBHOMN IMOJATOTOBKY;

CBUAETENBHCTBO O npucBoennrn NHH.

odopmiennn paboTHuMKa B YupexaeHHe 3amonHsercs yHudunupoBaHHas ¢opma T-2 «Jluunas
ouka pabOTHUKA», B KOTOPOH OTpa)karoTCs CIEHYyIONIMe aHKeTHbIe W Ouorpaduyeckue TaHHbBIC

paboTHUKA:

obuwme ceenenus (O.J.0. paboTHuKa, 1aTa POXKAECHUSA, MECTO POXKICHHS, IPAXKJAHCTBO, 00pa30BaHHUE,
npodeccusi, cTaxx paboThl, COCTOSHIE B Opake, aclOPTHBIEC JaHHbBIE);

CBCIACHUA O BOMHCKOM YYE€TC,
JTAaHHBIE O TIpHeMe Ha paboTy;

B nanpHelinieM B JIMUHYRO KAPTOUKY BHOCSITCS:

CBEJICHUS O MEPeBOIaX Ha APYTYIO padoTy;

CBeJICHHUsS 00 aTTeCTaliH;

CBEJICHUS O MOBBIIICHIH KBATH(DUKAIVH;

CBEJICHUS 0 MPOPECCHOHANBHON TIEPEOATOTOBKE;
CBEJICHMSI O Harpajax (MOOLIPEHUAX ), HTOYETHBIX 3BAHUSAX;
CBeJICHHS 00 OTITyCKaXx;

CBEJICHUS O COLIMANBHBIX TAPAHTHUSAX;

CBEJICHUS O MECTE YKUTEJILCTBA U KOHTAKTHBIX Tele(OHaX.

5.3.B VupexaeHun CO3MalOTCSd W XPaHITCS CICAYIONUME TPYMIbl JIOKYMEHTOB, COJEpIKalllie JIaHHBIC O
paboTHHUKAX B €IMHUYHOM WUJIU CBOJHOM BHUJIE:

5.3.1

5.3.2.

6.1.

. JIOKyMeHTBI, coJep)Kallie IePCOHANbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHl JIOKYMEHTOB,
COIIPOBOXKAIOIINE Iporecc 0GOpMIIEHHS TPYAOBBIX OTHOLICHHUH MpH NpreMe Ha padoTy, nepeBoe,
YBOJIbHEHHUH; MOJIMHHUKKA W KOMUHM TPUKA30B MO JUYHOMY COCTaBy; JIMYHBIE JieJla U TPYIOBHIE
KHIKKH PaOOTHHKOB; JIeNa, COoJleprKallie OCHOBaHUS K MPUKA3y MO JIMYHOMY COCTaBY; CIIy>KEOHBIX
paccieoBaHUil; CIIpaBOYHO-MH(OPMAIMOHHBIM OaHK JaHHBIX [0 TEPCOHANy (KapTOTEKH,
XKYpHaibl); TOIJUHHUKA W KONUU OTYETHBIX, AHAJUTHUYECKUX W CIPAaBOYHBIX MAaTepHaJoB,
MepelaBaeMbIX PYKOBOJCTBY YUPEXKIEHUS, PYKOBOIUTENSAM CTPYKTYPHBIX MOAPA3JEIEHUH; KOMTUU
OTYETOB, HAIIPABIISIEMBIX B TOCYAAPCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOrOBble HHCNIEKIWH, 11D PO,
BBILLIECTOSIIINE OPTaHbl YIPABJICHUS U APYTHE YUPEKICHNUA).,

JokyMmeHTanusi 10 OpraHu3alud paboTBl CTPYKTYPHBIX —MOJpa3jiefieHuid  (MOJIOXKEHUS O
CTPYKTYPHBIX TIOApa3AeIeHUsX, TOTDKHOCTHBIE HHCTPYKIIUKM PaOOTHHUKOB, MTPHUKA3bl, PACTIOPSHKEHNS,
yKa3aHUs PYKOBOJACTBA YUpPEXKACHHS); MOOKYMEHTHl MO IUIAHHPOBAHWIO, YUYe€Ty, aHajiu3y M
OTYETHOCTH B YaCTH PAOOTHI C IEPCOHATIOM Y UPEKACHUSL.

6. JlocTyn K nmepcoHaJbHBIM JAHHBIM.
Buemnwmit foctyr.

6.1.1. K YHuCi1ly MacCCOBBIX l'[OTpe6PIT€HCI>i NEpCOHAJIBHBIX AJAaHHBIX BHC OpraHu3aliii MOXHO OTHECTU

rOCYJapCTBEHHBIE M HETOCYIapPCTBEHHbIE ()YHKIMOHAIBHBIE CTPYKTYPHI:
HAJIOTOBBIC WHCIICKIINH;
MPaBOOXPAHHUTEILHBIE OPTaHBI;
OpraHbl CTATUCTUKH;
BOCHKOMATHI;
OpraHbI COIUATILHOTO CTPaXOBaHHUS;
MICHCUOHHBIE (OH/IBI;
NOJpa3/eNICHHs MyHHUIIUTIAIEHBIX OPTaHOB YIIPABIICHUS;
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6.1.2.

6.1.3.

6.1.4.

6.1.5.

6.1.6.

Han3opHo-KOHTpONIEHBIE OpraHbl WMET JOCTYNl K HWHGOpMAalMu TOJNBKO B cdepe cBoeit
KOMITCTCHIIHH.

OpraHuzanyu, B KOTOPbIE COTPYAHHK MOXET OCYIIECTBISITH MEPEUUCIICHHS JCHEKHBIX CPEIICTB
(cTpaxoBble  KOMIIAHWHM, HETOCYJapCTBEHHBIC TEHCHOHHBIE  (DOHMBL,  OJArOTBOPUTEIHHEIC
OpraHM3alluY, KPEAWTHBIC YYPEKICHHUS), MOTYT MOJYyYUTh JOCTYN K MEPCOHAIBLHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIyYae €ro MHUCbMEHHOTO Pa3pelicHusI.

CeeJieHUs 0 pabOTAIOIIEM COTPYTHUKE WIN yIKE YBOJIGHHOM MOTYT OBITh TPEACTABICHBI APYTO
OpraHu3aiuel TOIbKO ¢ MICHMEHHOTO 3apoca Ha OJIaHKe OpraHU3alliy, ¢ TPUIOKEHHEM KOITUH
HOTapUAITBEHO 3aBEPEHHOTO 3asIBIICHHS Pa0OTHHKA.

[epcoHanbHbIC TaHHBIE COTPYAHUKA MOTYT OBITh MIPECTABICHBI POJACTBEHHUKAM HJIH YJICHAM €T0
CEMBH TOJIBKO C TUCBEMEHHOTO pa3pelIeHus CaMOTro COTPYIHUKA.

B cnyuae pa3sona ObiBIlIast cynpyra (Cynpyr) UMEIOT IPaBO 00PAaTUTHCS B Y UPEKIICHUE C
MMMCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI MmaTel coTpyaHrKa 6e3 ero cornacus (YK PO).

7. 3ammTa NnepcoHaIbHBIX JaHHBIX

7.1. 3amuTa MEepCOHANBHBIX MAaHHBIX MPEICTaBIAET COOOH MKECTKO pPerJaMEHTHPOBAHHBIM W THHAMHUYECKU
TEXHOJIOTHUECKHUI TpoLece, MpeaynpekIalomnil HapylIeHne JOCTYTHOCTH, HEIOCTHOCTH, JOCTOBEPHOCTH
u KOH(I)I/IZIGHHI/IEUH)HOCTI/I INEPCOHAJIBHBIX OJAHHBIX W, B KOHCYHOM CYCTC, O6CCH€‘II/IB3IOIHHI>'I JOCTaTOYHO
HAQJICKHYIO 0€30MaCHOCTh HH(POPMAITUH B MIPOIIECCE YIPABICHYSCKON U MPOU3BOJACTBEHHON JEATEIEHOCTH
KOMIIaHUH.

7.2. 3ammTa MepcoHaNbHBIX JAHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX MCIOJB30BAHUS MM yTPAThI AOJDKHA
OBITH OOecreYeHa Y UPEKICHAEM 3a CUET €r0 CPEJICTB B MOPSJIKE, YCTAHOBICHHOM (heiepaibHBIM 3aKOHOM.

7.3. BHyTpeHHss 3amuTa.

7.3.1.

s oOecnieueHUs BHYTPEHHEH 3allUThl IMEPCOHANBHBIX JIAHHBIX PAOOTHHKOB HEOOXOIMMO
COOJFOIaTh PAI Mep:

— OrpaHMYEHHE W pErjlaMeHTalusl COCTaBa pPaOOTHUKOB, (YHKIIMOHAIBHBIE OOS3aHHOCTH KOTOPBIX
TpeOyIOT TOCTyMa K MIEPCOHANBHBIM JaHHBIM COTPYIHUKOB.

— crporoe u30uparenbHOE M OOOCHOBAHHOE paclpe/eiicHHE JOKYMEHTOB M HWH(OpPMAIMH MEKIY
pabOTHUKaMU,

— palMOHAJbHOE pa3MelleHHue padounx MeCT pPaOOTHUKOB, IPH KOTOPOM HCKIIIOYAIOCh OBl
OCCKOHTPOJIBHOE MCIIOJIb30BaHUE 3alUIIaeMOl HH(pOpMAaIIny;

— 3HaHHe pabOTHUKOM TpeOOBaHMII HOPMATHBHO — METOAMYECKUX JOKYMEHTOB IO 3aIlIUTe MHPOPMAIUN
Y COXpaHEHUH TalHBL;

—  HaJM4Yde HEOOXOJIMMBIX YCIOBUH B MOMEIICHUH JIJIs pa0OThl ¢ KOH(PHUIACHIIHAILHBIMUA JOKYMEHTAMU U
0azamMu JaHHBIX;

—  OIpeJelICHUE U PerjlaMeHTaIUsl COCTaBa paOOTHUKOB, MMEIOIIUX MTPABO JOCTYIIA (BX0/a) B TOMEIICHHE,
B KOTOPOM HAXOJIUTCS BEIUMCITUTEIbHAS TEXHUKA,

—  OopraHu3aIys MopsaIKa YHHITOXKESHUS WHHOPMAIIHH;

— CBOEBPEMEHHOE BEHISBIICHHE HapyIIEHUs TPeOOBaHUH pa3pelInTENbHON CHCTEMBI OCTYIA PA0OTHUKAMU
MOIpa3AeTICHHS,;

— BOCHHTATeIbHAasl W Pa3bSICHUTENbHAS PadoTa C COTPYIHWKAMHU TOJPA3/ICICHUS TO IMPEXyNpekISHUI0
yTpaThl IEHHBIX CBEJEHUIA TTpH paboTe ¢ KOHPHUIESHITMATEHBIMA JOKYMEHTAMU;

— HE JIOMyCKAaeTCs BbIJayda JUYHBIX JIeJ COTPYIHUKOB Ha paboune MecTa pykoBoauTeseu. JImaneie mena
MOTYT BBIJIaBaThCS Ha paboyne MECTa TOJIBKO JUPEKTOPY.

7.3.2.

3amuTa MepcoHANBHBIX JAHHBIX COTPYAHUKOB HA 3JIEKTPOHHBIX HOCUTEIISX.
Bce mamku, conmepkamide NepCOHANbHBIC NAaHHBIE COTPYAHHMKA, OJKHBI MMETh OrPaHHYEHHBIN
JOCTYTI.

7.4. Bce nurma, CBS3aHHBIC C TIOMydYeHHWEM, OOpaOOTKOW W 3alUTON MEPCOHAIBHBIX JTaHHBIX, OOS3aHBI HE
pasriiamarh nepcoHabLHBIC JaHHBIE PAOOTHHUKOB.

7.5. Kpome Mep 3amuThl TEPCOHATBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM, pPabOTOMATENH,
pabOTHHUKY M UX MPEACTABUTEIIM MOTYT BEIPaOaTHIBATE COBMECTHBIE MEPHI 3AIUTHI IEPCOHATBHBIX JTAHHBIX
pabOTHUKOB.

8. IlpaBa u 00si3aHHOCTH Pa0OTHUKA.

8.1. PabOTHUKM JOIKHBI OBITH O3HAKOMIICHBI O] PACIIHCKY C JIOKYMEHTaMHU OpraHU3aIiH,
yCTaHABIMBAIOIIMMHU MOPSIOK 00pabOTKH MEePCOHANBHBIX JaHHBIX paOOTHUKOB, a TAaKXkKe 00 WX IpaBax U
0053aHHOCTAX B OTOM 00IaCTH.

8.2. B 1ensx 3aiiuThl IePCOHAIBHBIX TaHHBIX, XPAHAIIMXCS Y paboToaaTes, paOOTHUK UMEET MPaBo:
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— TpeboBaTh UCKIIIOYCHUS WIIH UCTIPABIICHHS HEBEPHBIX WJIN HETIOJHBIX JaHHBIX;

— TOJydYaThb CBOOOAHBIM OECIUIATHBIM JOCTYN K CBOMM IEPCOHAJBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
NOJy4YeHUe KOMMiA JTI000H 3amKcH, collepKalleil NepCcoHabHbIE TaHHbIE.

— TepCOHAIbHBIE JaHHBIE OLCHOYHOI'O XapaKTepa [OMOJHHUTH 3asBICHUEM, COJCpXKAIlUM €ro
COOCTBEHHYIO TOUKY 3PCHUSI,;

—  OmpenensATh CBOMX MPEACTaBUTEICH /IS 3aIIUTHl CBOMX ITEPCOHABHBIX JaHHBIX;

— Ha COXPAHEHHE U 3ALIUTY CBOCH JIUYHOM )KU3HU U CEMEIHHOU TalHBI.

8.3. PaboTHuK 00s13aH mepenaBath Y UpekISHHIO KOMILIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX
MEPCOHANBHBIX JaHHBIX, COCTaB KOTOPHIX ycTaHoBieH TpynoBeiM Kogekcom PO, a Takke cBoeBpeMEHHO
coo0mare 00 M3MEHEHUSIX CBOUX NEPCOHANBHBIX TaHHBIX.

8.4. PaboTHUKH cTaBAT YupexaeHHe B U3BECTHOCTh 00 M3MEHEHNH (paMUIINU, UMEHHU, OTYECTBA, AThI
POXKICHUS, UTO TIOJydaeT OTPaKEHHE B TPYIOBOH KHIDKKE HA OCHOBAHWH MPEACTABICHHBIX JTOKYMEHTOB.
[Ipu HEOOXOIMMOCTH U3MEHSIOTCSI TaHHBIE 00 00pa3oBaHuH, MPOGECCHH, CIICITHATEHOCTH, IIPUCBOSHUH
HOBOTO pa3psja u 1p.

9. OTBeTCTBEHHOCTH 32 pa3rjanieHue KOHPUIeHINATbHOH NH(OPMAIIUH, CBSI3AHHOM C
NEePCOHANbHBIMY JAHHBIMM.

9.1. PykoBoauTenb, pa3pellalomuidi JOCTYH COTPYIHHKAa K KOH(QUACHIHAIHHOMY JOKYMEHTY, HeceT
MePCOHAIBHYIO OTBETCTBEHHOCTH 3a JJAaHHOE Pa3pelIeHHe.

9.2. Kaxxaplii COTpYOHHMK OpraHu3alliy, MOJYYalolIHid Uil paboThl KOHQHICHIWAIBHBIA JOKYMEHT, HECeT
eIMHOJINYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCHTEIISI M KOH(PHICHINATBHOCTh HH()OPMAITHH.

9.3.JIuna, BUHOBHBIC B HApPYIICHUH HOPM, PETYIHPYIOUINX MONyYeHHE, 00pabOTKy M 3allUTy MEePCOHATbHBIX
JTaHHBIX pPAa0OTHHKA, HECYT IUCHUIUIMHAPHYIO, aJMHHHCTPAaTHBHYIO, TPaKJaHCKO-TIPABOBYIO WIIU
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/ieparbHBIMU 3aKOHAMH.



